
How to manage 
my customer 
list?



Click on 
your profile

Click on “My 
customers”



1. What is "My customers"? In this section of your shop, you can manage the list of your customers, who have already 
placed an order through their profile on our webapp and you can even add those customers who have bought from you 
physically or through another digital platform to manage them all together from here. Those who buy from our platform will 
be instantly saved in this section.

2. Click on "New 
customer" to 
add more 
buyers.

3. You can see the mail, telephone number and total orders placed by each customer.



In this section you can choose the type 
of customer you are: Corporate or 
individual.

In this other part you can group your 
customers in different ranks as you wish: 
Silver, Gold or Platinum.



You can choose whether to allow 
credit to your customer and the 
amount you want to grant him

In this part, you can view the balance and the 
remaining limit allowed to your customer.

Press save to finalise the changes you have made




